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Digital Skills Self-Assessment Tool 
for Teachers 
 

1 Introduction 

The Digital Skills Self-Assessment for Teachers is a free, self-administered tool that 
allows you to identify your level of digital skills and provides you with guidelines and 
instructions for you to work on your professional development. In addition, it 
contributes to the effective design of training strategies that help improve the digital 
skills of teachers in a school or in a region's educational network. 

In this document we present you with the organisation and main functionalities that 
this tool offers its users, teachers like you, in order to facilitate or clarify possible 
doubts about its use. 
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How the Self-Assessment for Teachers works 
 
The Digital Skills Self-Assessment gives you the opportunity to learn about your 
digital skills through a questionnaire composed of 23 questions organised in three 
areas: Pedagogy, Digital Citizenship and Professional Development. Each area is 
assessed based on 4 skills. 
 
The results of the self-assessment build your profile in each area and skill, based on 
5 levels of development: exposition, familiarisation, adaptation, integration and 
transformation. 
 
You will receive a report with your results after finishing the assessment, as well as 
guidance and specific suggestions about training materials and resources to help 
you continue to progress in your professional development. 
 
Here is a quick guide to the main resources of the Digital Skills Self-Assessment for 
Teachers: 
 

● Start 
● Register 
● Access 
● I forgot my password 
● Edit your registration 
● I want to delete my account 
● Change your password 
● Answer the questionnaire 
● See Results Report 
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2 Start 

 
On the homepage you will find a brief explanation of what the Digital Skills Self-
Assessment for Teachers is, the number of teachers who have taken it, why use it 
and how it works, as you can see in picture 1. 
 

 
Image 1 - Home page 

 
 

3 Register 
 
In order to answer the Digital Skills Self-Assessment Questionnaire for Teachers, the 
first thing you need to do is to register by filling in the form with your personal and 
professional details and the level of education you have achieved. 
 
There are two ways to access the form: click on either of the two "Register" buttons 
on the home page. There is one at the top right side and another at the bottom, as 
shown in images 2 and 3 below: 
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Image 2 - Register (top right of the home page) 

 

 
Image 3 - Register (bottom of the home page) 

 
 
 
Attention: All fields in the registration form must be filled in. 
 
 

3.1 Personal data 
 

Start by entering your full name (1), then select a gender option (2) (if you do not 
wish to declare your gender, choose "I prefer not to say") and your date of birth (3), 
as shown in image 4. 
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Image 4 - Teacher's first login page (Registration form)  
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3.2 E-mail 

 
It is necessary that you indicate a valid email address and that you make a single 
registration with this email address in the Digital Skills Self-Assessment Tool for 
Teachers. 
 
 

3.3 Password 

 
The password must not be the same as the one used in the e-mail and must be at 
least 6 characters long. 
 
To prevent unwanted access to your account, we recommend that you create a 
password that contains numbers, upper and lower case letters and special 
characters. 
 
 

3.4 Location and school 

 
 
In the “Professional Data” section, you will find the “Country” field (Image 5).  
 

  
Image 5 - Teacher's first login page (Professional data) 

 
 

As you begin to type the name of your country, a list of options will appear. Select your 
country (Image 6) by clicking on its name to confirm your choice. 
 

  
Image 6 - Teacher's first login page (Country) 
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After selecting the country, the fields ”Region”, “Area”, and “Localidad” will become 
available in sequence. You can type the name of the desired locality into each field 
and select it from the list that will appear (image 7). 
 

  
Image 7 - Teacher's first login page (Localidad) 

 
 

 
Finally, upon completing the locality fields, the “School” field will display a list of all 
available schools in the specified region. Use the search function to find and select 
your school more easily, as illustrated in image 8. 
 

   
Image 8 - Teacher's first login page (School) 
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3.5 Sharing data with the educational network 

 
During registration you have the option to decide whether or not to authorise the 
display of your personal data (full name and email) to the educational network 
manager, as shown in image 9. 
 
If you choose "I agree to share my personal data'', your identification data will be 
visible and able to be linked to your results of the Digital Skills Self-Assessment. If 
you choose "I prefer to share my data anonymously", the educational network 
manager will have access to your self-assessment results, but will not know that 
they are yours. 

 
Image 9 - First page of teacher's access (Professional data - Data authorisation) 

 
In making this decision, it is important to bear in mind that if those responsible for 
the educational network to which you belong have access to teachers' personal data, 
it is possible for them to identify their demands and interests and thus to design 
targeted and meaningful training. 
 
 
 
 
 
 

3.6 Training 

 
The final part of the registration form is divided into two questions. To answer the 
first question, "What is your last level of education attained", you must choose the 
option from the menu that corresponds to the last level of education you managed 
to complete, in any field of knowledge. 
 
While in the second one, you have to tick Yes or No "Have you done or are you doing 
any training in innovation and technology". Then, if you ticked Yes, you must choose 
the option from the menu that corresponds with the last educational level you are 
currently studying or have managed to complete, in the area of Innovation and 
Technology specifically, as shown in image 10. 
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Image 10- Teacher's first login page (Training) 

 
 
 

3.7 Legal notice 

 
To complete the registration and access the Digital Skills Self-Assessment 
Questionnaire for Teachers, you need to read and accept the legal notice (image 11). 
To complete the registration, click on the "Register" button. 
 

 
Image 11 - Teacher's first login page (Legal notice) 

 
 

4 Access 

 
When you register, you will automatically be taken to the main page of the Digital 
Skills Self-Assessment for Teachers, where you can access the questionnaire, as 
shown in picture 12. 
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Image 12 - Digital Skills Self-Assessment for Teachers home page 

 
If for some reason you cannot answer the questionnaire immediately after you have 
registered, you can exit and do it at another time. 
 
To log in again, simply log in using the e-mail address and password you chose at 
registration and click on the "Log in'' button (image 13). After successfully logging in, 
you will automatically be taken to the main page of the Digital Skills Self-Assessment 
for Teachers. 
 

 
Image 13- Login (Access to the Self-Assessment when you have already registered) 

5 I forgot my password 

 
If you do not remember the password you used when you registered, it is possible to 
recover it by clicking on the option "I forgot my password'' (image 14), located under 
the "Log in" button (the button used to access the Self-Assessment when already 
registered). 
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Image 14 - Password recovery 

 
 
Then, enter the e-mail address you used to register and click on the "Recover your 
password" button, as shown in image 15. 
 

 
Image 15 - Recover your password page 

 
Upon requesting the recovery of your password, you will receive an email with 
guidelines on how to create a new password. 
 
 
In addition, this email will send you a link to the password page, where you can 
choose a new password (image 16). This link is valid for one (1) use only. If you do 
not complete the process of creating the new password, it will expire and you will 
need to repeat the process. 
 
If you don't find the email in your inbox, check your spam folder because it might be 
there. 
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Image 16 - Page to choose the new password 
 
 
 

6 Edit your registration 

 
The Digital Skills Self-Assessment for Teachers allows you to change some of your 
registration data. To do this, simply hover your mouse over the "My profile'' button 
(the one with a person icon) in the top right corner and a menu will pop up. Click on 
the "Edit your registration" option, as shown in image 17. 
 

 
Image 17 - Drop-down menu with the Edit your registration option 
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As shown in image 18, the field below cannot be modified: 
 

● Professional Data 
 

 
 

Image 18 - Page to edit your registration details 
 
Attention: In case you want to change any of these details, it is necessary to delete 
your account and make a new registration. Please note that if you delete your 
account from the Digital Skills Self-Assessment Tool for Teachers, you will not be 
able to recover the deleted data. 
 
 
 
 

7 I want to delete my account 

 
To delete your account, you must go to the "My profile'' button (the one with a 
person icon in the top right corner) and click on the "Edit your registration" option on 
the menu, as shown in image 19. 
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Image 19 - My profile: drop-down menu with the Edit your registration option 

 
 
 
Once you are on the edit page of your registration, you must click on the button "I 
want to delete my account", which is located in the bottom right corner of the page, 
as shown in image 20. 
 

 
Image 20 - I want to delete my account option, register edit page 
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8 Change your password 

 
You can also change your password on the same menu that pops up when you hover 
your mouse over the "My profile'' button (which has a person icon) in the top right 
corner of the page. There, you must click on the option "Change your password", as 
shown in image 21. 
 

 
Image 21 - My profile: pop-up menu with the option Change your password 

 
 
When you access the password change page, you must register your new password 
by following the rules presented in the Password segment of the Register section of 
this manual (image 22). 
 
 

 
Image 22 - Password change page 
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9 Answer the questionnaire 

 
Once your registration is complete, you will be able to access the Teachers' Digital 
Skills Self-Assessment Questionnaire.  
 
On the Self-Assessment main page, you will see the button: "Respond to the 
questionnaire". You can start responding to it by clicking on this button (image 23). 
 
 

 
 

Image 23 - Digital Skills Self-Assessment for Teachers home page 
 
 
The questionnaire starts with some important instructions to guide you through the 
self-assessment process, as shown in Image 24. 

 
Image 24 - Questionnaire homepage (Self-assessment information) 
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At the top you will find a coloured bar (images 25 and 26) that will indicate your 
questionnaire progress and the area of digital skills you are assessing in each 
question. Remember that the questions are grouped into three areas: Pedagogy, 
Digital Citizenship and Professional Development. 

 
Image 25 - Progress bar in the first questions of the questionnaire 

 

 
Image 26 - Progress bar on the last question of the questionnaire 
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You can answer the questionnaire at different times and the system will store the 
answers you select. This will allow you to start with a few questions that you feel are 
quicker to answer and come back to the others at a later time. 
 
 

10 See Results Report 

 
Once you have completed the Digital Skills Self-Assessment Questionnaire for 
Teachers, you will automatically receive a personalised report with the results of 
your digital skills and guidance for further progress in this field. 
 
There are two ways to access your Results Report: 
 

● At the end of the Questionnaire. 
● From the main page of the Digital Skills Self-Assessment for Teachers. 

 
 
 

10.1 At the end of the Questionnaire 

 
When you finish answering the Self-Assessment Questionnaire, you will be directed 
to a page where the button "Know your results report" will be activated (image 27), 
just click on this button and a window will open with your results report in .pdf 
version so that you can save and/or print it. 
 
 

 
Image 27 - Final page of the questionnaire 
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10.2 From the Digital Skills Self-Assessment for Teachers Homepage 

 
You can also access your Results Report as many times as you wish after 
completing the Self-Assessment Questionnaire. To do this, simply log in to the 
Digital Skills Self-Assessment for Teachers page using the e-mail address and the 
password you entered in the registration and click on the "Log in" button (picture 28). 
 

 
Image 28 - Login (Access to the Digital Skills Self-Assessment for Teachers) 

 
 
After successfully logging in, you will be automatically taken to a page that informs 
you of your questionnaire history and results reports. There you have to click on the 
option "View results report" (image 29). 
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Image 29 - Questionnaire history and results report page 
 
 
 
Attention: By default, you can only re-take the questionnaire twelve (12) months after 
the last self-assessment. Those responsible for the educational network to which 
you belong could manage this period - between one self-assessment and another - 
at the least every 12 months and at the most every 24 months. 
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10.3 Teachers' Digital Skills Self-Assessment comparative chart 

 
The comparative chart is a representation of the levels of development achieved in 
each of the 12 skills. From the second time you respond to the questionnaire, you can 
compare your current result with previous ones and follow your progress (image 30). 
 

 
Image 30 - Comparative chart with two results. 
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